AIS Participant By Birthdate / Direct Certification

In AIS the user will access the Reports Menu and under Client Reports they will find the Participant

By Birthdate / Direct Certification report:

[E= dlient Reports Menu

CLIENT REPORTS MENU

1. HH LISTING - FSP EXCHANGE
2. HOUSEHOLD MASTER LIST
3. CERTIFICATION DUE LIST

4. CLIENT INFORMATION LIST
5. DUPLICATE ID LIST
AELDCD

£ 7. PARTICIPANT
9. RETURN TO REPORT SYSTEM MENU

ENTER MENU SELECTION:

THDATE / DIRECT CERTIFICATION %

X

Upon selection of Participant By Birthdate / Direct Certification you will be prompted to select the

report listing format:

amandovs £
Click YES if this report is for DATE OF BIRTH
Click NO if this is a DIRECT CERTIFICATION report
Both choices produce:

* the same report with different headings
* the same TXT file in the FNS152 folder

Yes

Both choices produce the same result based on the criteria entered. The difference is that the choice
selected will print the title on the report where clarity is needed as to how the report will be utilized.

This example entry gathers all participants currently certified from the age of 5 through the age of 18
as of February 2016 and will be titled DIRECT CERTIFICATION. It does not discern what the actual
day of the month is for the participant birthdate as compared to the actual day the report was printed

since the entire month is a benefit month.

= Date of Birth / Direct Certfication

PARTICIPANT BY BIRTHDATE ! DIRECT CERTIFICATION

DIRECT CERTIFICATION

Y/M
Beginning Date of Birth: ﬂ 1998 Age at reporting date:
Ending Date of Birth: Age at repoiling date:
Terminated on or after:
Sorted by Name [Y/N): E
Copies [1 to 9) m
F1 - PREVIDUS F2 - NEXT F3 - EXIT




This example entry gathers all participants currently certified from the age of 60 through the age of
100 as of February 2016 and will be titted PARTICIPANT BY BIRTHDATE. It does not discern what
the actual day of the month is for the participant birthdate as compared to the actual day the report
was printed since the entire month is a benefit month.

[ Date of Birth / Direct Certfication x|

PARTICIPANT BY BIRTHDATE | DIRECT CERTIFICATION

PARTICIPANT BY BIRTHDATE

YW

Beginning Date of Birth: Age at reporting date:
Ending Date of Birth: Age at reporting date:
Terminated on or after: m
Sorted by Name [Y/N): II'
Copies (1 to 9) El

F1 - PREVIOUS F2 - NEXT F3 - EXIT

The printed report generates behind the scenes in the FNS152 folder (the FNS152 folder is in the
same location where AIS is installed) the PARTICIPANT and PARTICIPANTDOB files.

. PARTICIPANT.TXT f8/2015 2:07 PM Text Document

. PARTICIPANTDOB. TXT 1/8/2015 2:07 PM Text Document

The file is in this format:

Field Size

First Name 14
Last Name 20
Address 23
City 13
State 2
Zip 5
OPTIONAL IN DOB:

DOB Month 2
DOB Day 2
DOB Year 4

The files are simple text files meaning that there is no encryption and they can easily be imported into
a spreadsheet or other application. The tribes/school will be the ones that will have to ensure they
find a method to safeguard the contents if they decide to share data.

Report sample (same report both types — title in heading changes):

Dace of birch range of
FARTID MMID




