
Creating customized reports using AIS Data 
 
Included in AIS is a feature than enables users to pull basic participation data from AIS for use with third party software 
packages such as a spreadsheet or tribal software package. 
 
This data is based on currently certified households at the time the report is processed.  The report does not produce a 
paper copy. 
 
To create the AIS data file, you will need to: 

1. Start AIS. 
2. Select 2. Report System Menu  
3. Select 1. Agency Reports  
4. Select 5. Create Participation Data File 

  

 
 
Since this is a file output process nothing will be produced to a printer.  The user will press F2 – NEXT if they desire to 
continue and produce a data file based on current data within AIS at the time this process is performed. 
 
Please note that the location of the data will be in the FSPEX folder.  The FSPEX folder is located in the same location 
as the FNS152 folder.  The file will be named TEXT followed by the 2 digit month value based on the date the file 
creation process is performed.  Example:  Today is March 1, 2016.  The file will be named TEXT03.TXT and will 
appear as such: 
 

 
 
Note – the file TEXT is not used for data import.  It is a summary of the report that may be viewed in Word if your 
version of word can read the file. 



AIS will prompt you if you need a printout of the file definition page for your use in importing the data or to share with 
someone else who will be using your data: 
 

 
 
This is the layout for the file: 
 

 



Basic import tips 
 
This is a sample of importing the data to a spreadsheet.  Based on which version of a spreadsheet you have the 
example will appear differently. 
 

1. Import the file  

  
 

2. Define the line breaks using the file layout template:  

 



3. Select formatting for fields such as date fields: 

 
 

4. Choose which fields to not import (you can keep or skip any column if your software allows it): 

 



5. Finish the import process: 
 

 
 

6. This is an example of the data import: 
 

 
 
 
Disclaimer: 
 
AIS does not support the use of third party software. 
 
AIS will not provide assistance in importing or defining use of the imported 
data. 
 
All data obtained from AIS is the sole responsibility of the user to safeguard as 
it contains personal identifiable information. 


