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USER ADMINISTRATION
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USER ADMINISTRATION

USER ADMINISTRATION
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USER ADMINISTRATION

Enter user information in Personal Data

User Detail

Role data | Admin data DD

Userilr Commpany: 0004805346
First Mame: * Phone;

Last Mame: * Fax:

Email. * hiokile Phone:
Title:

Strest Address:
Cty

Iip Cocle
Courtry: *
StateProvince:

Time Fone:
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USER ADMINISTRATION

Assign user roles in Role Data

User Details

Perzonal deta Admin data

anoE
Avaliable Roles

Current Rales

J Order Manager - RA

|| Order Manager - Ra.
| ora aanin - ra || View-orly - Ra.
J User Admin - R&
| View-Only-Ra.
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USER ADMINISTRATION

Lock User in Admin Data

User Details

Personal data | Role uma@! an=|
User Lacked! O

Reason Locked: |

An email is sent to the new user!

Action Required: Register USDA WESCM User Account
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Click on the first link to create an E-Auth account

Action Required: Register USOA WESCM User Accowmnt o

Enter User Information
s E—




Create your Password

Required Requirements:

* 9 to 12 characters long
« At least one uppercase
« At least one lowercase
« At least one number
1-9)

« At least one special
character

Passwords Should Not:

* Be Dictionary Words
«Contain Profile Info
(i.e. Mother’s Maiden
Name, Date of Birth,
PIN, Phone, Email, etc)

Change your password every 180 days!

Submit your E-Auth Information

15 P —
USDA eAuthentication

Close Window and wait for the confirmation

email!




Access Activation Email and Activate Account!
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Access Activation Email

Account Activation

Thank you, your account has been activated.

1f you are a USDA F ederal Employee, no further action is needed.

Please wait spproximately 20 minutes from the time of sctivation befare uging this sccount.
1f you are a public customer {or a non-UsDA Federal Lmployee) of USDA and are

applying lor a USBA Accaunt with Lavel 2 access, pou wil shil nesi b vl s USD8
Service Center for identity-proofing if you have not already.

1If you are a public customer (or a non-USDA Federal Lmployee) of USDA and are
Appiying far a ISDA Accaunt with only Level | access, no NUEhee AMion is nessad,

“Close Window |

Complete your WBSCM Registration!
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WBSCM Home Page




http://www.usda.gov/wbscm

Action Ruquired; Regiiter USDA WBSCM User Account -

Any questions?




