To: 

Public Affairs Director

From: 

[NAME & ORGANIZATION]

RE:
Food Stamp Program Outreach Effort 

DATE:
[DATE]

Have you ever had to choose between paying the heating bill or having enough food for dinner? Have you been faced with the impossible choice of buying medicine for your sick child or food for the family table? Every day, thousands of people in [NAME OF STATE/TOWN/CITY] grapple with issues like these. But they don’t have to.

The Food Stamp Program helps low-income people purchase nutritious, healthy food. However, only half of those eligible to receive food stamp benefits are currently enrolled. 
At [YOUR ORGANIZATION], we are working hard to raise awareness about food stamp benefits in our community. Many people have a difficult time making ends meet, but by helping out with the grocery bill, food stamp benefits allow recipients to use their limited income on other important basic needs like housing, medical costs, transportation, and utilities. We are interested in working with your station to inform listeners about the Food Stamp Program and how to enroll.

In addition to PSA scripts and readers, taped PSAs are available. We can send you these fully produced spots via email or on a CD. We would appreciate it if your station could roll these announcements into your programming and air them as often as possible. [Mention how you will follow up with the station and how they can contact you.]

Thank you in advance for helping our community “eat right when money’s tight.”

