NEIGHBORHOOD SUPERMARKETS
123 Any Road

Anytown, USA

[DATE]

[NAME]

[TITLE]

[STORE NAME]

[ADDRESS]

[CITY], [STATE] [ZIP]

Dear Mr./Ms. [NAME]:

The Food Stamp Program (FSP) is the first line of defense against hunger. On behalf of [STORE NAME], I am writing to invite you to lend your support to [STATE/CITY/ TOWN’S] food stamp outreach effort by [Describe the request — an activity you would like the organization to participate in, such as: hosting a health fair or prescreening event; volunteering; distributing informational flyers or promoting events].

The goal of this outreach effort is to ensure that everyone who is eligible for the FSP knows about the Program and is able to access benefits. Our store is helping to promote the nutrition assistance benefits of the FSP. [Provide local information on what your store is doing, who you plan to target in your campaign, and the need in your community (number of potentially eligible individuals that are not being served for this type of effort.)]
We hope you will join us in supporting [STORE or COALITION NAME’s] outreach efforts; we would be honored to work with you. With your support, we are confident that we can reach more of [CITY/STATE’s] individuals and families not yet enrolled in the Food Stamp Program. By participating, [List benefits to organization such as: reinforces position as community leader; provides opportunity for positive media exposure; offers community service opportunities; etc.].
I will contact you in the next few days to further discuss the vital role you can play in helping our community. In the meantime, feel free to contact me at [PHONE NUMBER] should you have any questions. I have also enclosed additional information on food stamp benefits for your review.

Again, we hope you can join us in supporting this important effort, and look forward to speaking with you soon.

Sincerely,

[NAME]

[TITLE]
