5. Quarterly Progress Report 

Note: This report format is designed not only to inform FNS of the progress of your grant but also to help you track data and information for your self-evaluation.  Report positive, negative and inconclusive results.  This helps FNS learn what does or doesn’t work and to try to identify the reasons.  Although results may be inconclusive, the processes used may be worthy of study.  The more details provided about the project, the more useful the self-evaluation is to FNS and to you.

Grant Number: 






Report Submission Date:

Reporting Period:

Grant Recipient (name and address):

Project Director (name, phone number, email address):

Target Population (circle one and elaborate with brief narrative explanation):  

Seniors (Model A)

Hispanics (Model B)
Hispanic Persons 60 Years of Age or Older (Model C)
Staffing/Budget Information (include paid/volunteer staff and grant/other funding and in-kind contributions):

Progress This Reporting Period (include training of staff and volunteers; turnover in staff and how it impacts the project):
Process Evaluation Findings to Date:  (For example:  number of people pre-screened, potentially eligible and not eligible for benefits based on pre-screening, who received application assistance, and referred to the local office by the project; and the number of applications submitted to the local office by the project.)

Qualitative Evaluation Findings to Date:  (For example:  follow-up provided to project participants and the type of frequency of the follow-up; type of application assistance provided; the challenges faced and the approach taken to address/overcome the challenges; the steps taken to sustain the project; and the relationship with other partnering organizations and their project responsibilities.)

Note:  For the evaluation sections above, please provided detailed information on the:  results, types of data/information collected, method of data collection and analyses, limitations on its use and interpretations and conclusions.

Significant Achievements/Accomplishments This Reporting Period:

Case Examples of Individual or Family Success Stories This Reporting Period (How did you help one individual or family transform their lives through your outreach effort?  Is someone who was once in need now receiving food stamp benefits that helps them eat healthier?  You may change names, use pseudonyms, or use first names only, etc., to protect privacy and confidentiality.  You may provide several stories if you wish.): 

Difficulties/Challenges or Barriers to Participation Encountered and Resolutions Taken or Planned:

Adjustments/Deviations from Project Plan:

Planned Activities Next Reporting Period (Schedule of Activities):

Lessons Learned:
Signature of Authorized Official _________________________ 
Date ____________

