[DATE]

[NAME]

[TITLE]

[BUSINESS/ORGANIZATION]

[ADDRESS]

[CITY], [STATE] [ZIP CODE]

Dear Mr./Ms. [NAME]:

Thank you so much for agreeing to partner with [NAME OF YOUR ORGANIZATION] to help us reach those low income individuals and families in our community who can benefit from the Food Stamp Program. Our partnership is part of a larger national effort to ensure that everyone who is eligible for food stamp benefits receives them. 
Below is an outline of the partnership specifics we discussed: 

[SOME EXAMPLES OF WHAT YOU MIGHT INCLUDE IN THIS LETTER] 

In-Kind Donations

· Financial contribution for material production such as pamphlets, bus/subway ads, bus/subway shelter ads, pot holders, recipe cards, etc.

· In-store space to conduct nutrition events, prescreenings, etc.

· Placement of PSA or donated print advertisement space, etc.
· Personnel support to help fill out food stamp application forms, obtain verification documents, etc.

Promotional Opportunities

· Appearance of company name in media materials.
Visibility–Advertising, Media and Event Signage

· Your company’s logo on signage and in outreach materials.
· Opportunity for a company representative to attend/participate at event(s).
We’re so glad you see the value of partnering on such an important outreach effort. Please feel free to call me at [PHONE NUMBER] with any questions. Thank you once again. 

Sincerely,

[NAME]

[ORGANIZATION]

