To: 

Public Affairs Director

From: 

[NAME & ORGANIZATION]

RE:
[CITY/STATE] Food Stamp Program Outreach Effort (You can add additional information like “To Help Elderly Access Benefits”)

DATE:
[DATE]

Only about half of those eligible to receive food stamp benefits are currently enrolled. In [STATE/CITY/TOWN], low-income seniors are feeling the pinch due to bills and other expenses, and are not getting the proper nutrition. By defraying the cost of groceries, food stamps allow recipients to use their limited incomes on other important basic needs like housing, medical costs, transportation, and utilities.
[YOUR ORGANIZATION] is kicking off a “Benefit Bus” tour on [DATE] to help seniors in [STATE/CITY/TOWN] access food stamp benefits without the challenge of finding transportation to a local food stamp office. This bus tour will span X days and X locations from [TIME]. Food stamp outreach coordinators will be on hand to prescreen seniors and provide a checklist of necessary paperwork.
Below are scripts for PSAs notifying your listeners of upcoming enrollment activities. We would appreciate it if your station would read these announcements as often as possible before the event kicks off on [DATE] and throughout the [TIME FRAME OF EVENT]. Thank you in advance for helping connect seniors in [STATE/CITY/TOWN] to the nutrition assistance they need.

RADIO (15 seconds)

Food stamps help you buy the groceries you need. You may qualify and not know it. 

[YOUR ORGANIZATION]’s “Benefit Bus” tour will stop at assisted living locations in [NAME OF CITY/TOWN] from [DATE] to [DATE]. Find out more by calling XXX-XXX-XXXX.

RADIO (30 seconds)

With bills and doctor visits, expenses can add up quickly. Sometimes, that makes it hard to put good food on the table. Food stamps help you buy the groceries you need. You may qualify and not know it. Eligibility for food stamps is based on income and other expenses. For most seniors, the benefit is enough to make a real difference.

[YOUR ORGANIZATION]’s “Benefit Bus” tour will stop at assisted living locations in [NAME OF CITY/TOWN] from [DATE] to [DATE]. Find out more by calling XXX-XXX-XXXX.

