6. Final Progress Report 

Note: This report format is designed not only to inform FNS of the progress of your grant but also to help you track data and information for your self-evaluation.  Report positive, negative and inconclusive results.  This helps FNS learn what does or doesn’t work and to try to identify the reasons.  Although results may be inconclusive, the processes used may be worthy of study.  The more details provided about the project, the more useful the self-evaluation is for FNS and you.

Grant Number: 






Report Submission Date:

Project Start/End Dates:

Grant Recipient (name and address):

Project Director (name, phone number, email address):

Organizational Description (include how the organization’s structure, type, size, location, etc., impacted the implementation of the project):

Target Population (circle one, and discuss the extent of the organization’s involvement with the target population before the project, and how these links affected the results of the project): 

Seniors (Model A)

Hispanics (Model B)
Hispanic Persons 60 Years of Age or Older (Model C)
Summary of Project:

Staffing/Budget Information (include paid/volunteer staff and grant/other funding and in-kind contributions):

Overall Goal:

Barriers to Participation (discuss how issues regarding non-participation were identified, addressed, overcome/reduced):

Final Summary Progress Report of the Project from Start to Finish:

Final Process Evaluation Findings:  (For example:  number of people pre-screened, potentially eligible and not eligible for benefits based on pre-screening, who received application assistance, and referred to the local office by the project; and the number of applications submitted to the local office by the project.)

Final Qualitative Evaluation Findings:  (For example:  follow-up provided to project participants and the type of frequency of the follow-up; type of application assistance provided; the challenges faced and the approach taken to address/overcome the challenges; the steps taken to sustain the project; and the relationship with other partnering organizations and their project responsibilities.)

Note:  For the evaluation sections above, please provided detailed information on the:  results, types of data/information collected, method of data collection and analyses, limitations on its use and interpretations and conclusions.

Major Achievements/Accomplishments (include training of staff and volunteers):

Case Examples of Individual or Family Success Stories (How did you help one individual or family transform their life through your outreach effort?  Is someone who was once in need now receiving food stamp benefits that helps them eat healthier?  You may use pseudonyms, change names, or first names only, etc. to protect privacy and confidentiality.  You may provide several stories if you wish.): 

Lessons Learned:

Major Difficulties/Challenges and Solutions Developed (include issues that may have affected the project outcome, such as changes in:  staffing, collaborative arrangements, target population/participant characteristics, etc.):

Conclusions (whether project participants demonstrated changes in awareness, knowledge, attitude, behavior, and if these changes are likely the result of the project’s interventions): 

Recommendations for Replication by Other Organizations (include discussion of what changes you would make or what you would do differently):

Sustainability Plan (strategy to continue the project after FNS grant funding ends): 
Other Comments (include feedback from project staff, volunteers, food stamp office contacts, project clients, etc.):

Signature of Authorized Official _________________________ 
Date __________

