
 

In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from 
discriminating on the basis of race, color, national origin, sex, age, religion, political beliefs or disability.  To file 
a complaint of Discrimination, write:  USDA, Director, Office of Civil Rights, Room 326W, Whitten Building, 
1400 Independence Avenue, SW, Washington, DC 20250-9410 
 

-OVER- 

United States 
Department of 
Agriculture 
 
Food and  
Nutrition Service 
 
Atlanta 
Field Office 
(830) 
 
61 Forsyth Street SW 
Room 8T25 
Atlanta, GA 
30303-3415 
 
Phone 
404-562-7060 
 
 
 

Dear Retailer:         
 
Thank you for your interest in the Food Stamp Program!  
 
To participate, you must review the enclosed materials and submit a complete application 
form, including all required documentation.  Incomplete applications will be returned and 
will delay your participation in the Food Stamp Program.   
 
UTo complete your application, you must U: 
 

•  Meet the basic eligibility criteria (refer to Retail Store Eligibility sheet),  
•  Completely fill out an application form, and  
•  Provide the required documentation (refer to Application Checklist). 

 
Your field office has 45 days to approve or deny your application, once your application is 
complete.  As part of the approval process, you may be required to review training materials 
provided by your field office.  You cannot accept Food Stamp benefits until your store has 
been approved under your ownership.       
 
As part of the approval process, a USDA representative or private contractor may visit your 
store to make sure the store is eligible to participate in the Food Stamp Program.  The USDA 
representative or contractor should present photo identification and will look around your 
store.  Private contractors must ask for written consent before looking at your store.  The 
representative or contractor may take pictures, sketch the layout of the store, and look at your 
inventory.  If your application is denied because your store does not meet the eligibility 
criteria, you must wait six months before you can submit a new application.   
  
UFollow the instructions on the next page to turn in your application to your field office U.  If you 
have any questions, please contact us or get more information from the USDA website at 
HTUwww.fns.usda.gov/fsp UTH by clicking on “Retailers.” 
 
We look forward to working with you in the future. 
 
 
Sincerely, 
 
 
Rosie Daugherty 
Field Office OIC



 

 

PLEASE NOTE:  You may submit your application for a Food Stamp Permit in two different ways: 
 
1.  You can attend a training meeting conducted by Food & Nutrition Service (FNS) staff and bring  
your completed application and required documents with you;  

OR, 
2. You can mail your completed application and required documents to the FNS Field Office location shown below.  If your 
application is approved, a training video and guide will be mailed to you with your Food Stamp Permit. 

 
We strongly encourage you to attend a training meeting before getting your Food Stamp permit – for the benefit of both you 
and your employees.  You also can choose to attend a training meeting after you receive your permit.  
 
Following is information you will need if you choose to attend a training meeting: 
 

CITY LOCATION DAY/TIME 

 
ATLANTA 

 
 
 
 

 

 
ATLANTA FEDERAL CENTER 

61 Forsyth Street, S.W. 
8th Floor, Room 8T25 

Atlanta, Georgia 30303-3415 
 
 

1:00 P.M. 
First and third Wednesdays of 

each month. 
September 1,15 
October 6, 20 

November 3, 17 
December 1, 15 

IMPORTANT NOTE: CALL (404) 562-7060 TO SCHEDULE AN APPOINTMENT FOR THE MEETING. 
WIC Information:  Training sessions to become authorized Georgia WIC (Women Infant and Children) vendors are held on 
the same dates and location as the Grocer Education Meetings.  Sessions begin promptly at 10 am and are conducted by staff 
from the Georgia Division of Public Health-WIC Branch. Call toll free 1-866-814-5468, Monday thru Friday 8 am – 5 pm to 
schedule an appointment. 

 
DIRECTIONS FOR REACHING ATLANTA FEDERAL CENTER 

 
Coming from the NORTH on either I-75 or I-85 
 
Exit on Martin Luther King Jr. Drive (Exit #248).  Martin Luther King Jr. Drive is a one-way street which passes the State Capitol.  Continue 
down Martin Luther King Jr. Drive approximately 7 blocks.  Turn right on Forsyth Street.  The Atlanta Federal Center is located on the 
corner of Alabama and Forsyth Street.   
 
Coming from the SOUTH on either I-75 or I-85 
 
Exit on Central Avenue, Georgia Dome, Downtown (Exit #246). As you exit, stay in the left lane of the ramp.  Continue straight on Central 
Avenue approximately 5 blocks.  Turn left on Martin Luther King Jr.  Drive.  Continue down Martin Luther Jr. Drive approximately 4 
blocks.  Turn right on Forsyth Street and turn left at the next light (Alabama Street) or drive straight through between the ramps of the bridge 
ahead. The Atlanta Federal Center is located on the corner of Alabama and Forsyth Street.   
 
Coming from the WEST on I-20 
 
Exit on Spring Street/Windsor Street (Exit #56B).  At the bottom of the ramp, turn left.  Make the first right and next left on to 
Forsyth Street.  Continue on Forsyth to the 5th light and take a left at the McDonalds (Alabama Street). The Atlanta Federal Center 
is located on the corner of Alabama and Forsyth Street. 
 
Coming from the EAST on I-20 
 
Exit on Spring Street/Windsor Street (Exit #56B).  At the bottom of the ramp, turn right.  Make the first right and next left on 
to Forsyth Street.  Continue on Forsyth to the 5th light and take a left at the McDonalds (Alabama Street).  The Atlanta Federal 
Center is located on the corner of Alabama and Forsyth Street.  
 
PARKING is available for $4 to $7 in various parking lots. The closest parking to the Atlanta Federal Center is the 
Parking Company of America which is located behind the Atlanta Federal Center).  Push the button by the parking 
booth on the right for a parking permit.  You pay as you leave.  
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